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"Request Management System" is on in order to receive and finalize requests related to the 

processes to be carried out by the students of the Graduate School during their education period in a 

quick fashion.  

How to Login? 
You can access the request management system via "https://op.altinbas.edu.tr/apply/leeforms".  You  

must have the personnel e-mail address and password to log in to the system.  After entering your 

staff e-mail address and password in the relevant fields, you can log in to the system by clicking the 

"Login" button.  

 

 

After logging in to the system, you can manage your applications with the following menus. 

My Requests Menu: You can view the requests you have already made and the current status of these 

applications. 

New Request Menu: Through this menu, you can view the request topics you can apply for, click on 

the subject you want to apply for and create a new application by filling out the relevant application 

form.  

Request Menu: You can view the requests made by the students and approve or reject the 

applications. 

 

 

 

https://op.altinbas.edu.tr/apply/leeforms
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New Request Process 
To make a new request, you need to click on the "New Request" menu. When you click the New 

Reference menu, the topics you can reference are listed.  

 

From here, you can select the subject you will apply for and access the form relevant with your request. 

On next step, check out your personal information as an applicant and then fill the part that requests 

for detailed information about your application. Finally, you can create a new request by clicking the 

"Submit" button.   
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Request Tracking 
Requests you have done are listed under the "My Requests" menu.  Using this list, you can view the 

status of your requests and what stage they are in.  

 

You can access the detail information and form flow by clicking on your requests in the list.   

 

The flow in the system includes approvals related to the acceptance of your request. The acceptance 

and approval of your application does not mean that the request in the application process will be 

fulfilled, it means that it has been processed for consideration.  
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References  
Requests created by the students, and that need to be approved are listed under the "Requests" menu. 

 

By clicking on the requests in the list, you can approve or reject them and reach detailed information 

about the requests. 

 

 

After examining the details of the request done, you can approve by clicking the "Confirm" button in 

order to continue the flow in the system or end the flow of the system by clicking the "Reject" button. 
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Pending Request Notification  
For requests awaiting approval by you, the system will automatically remind you every morning by 

email.  You can access to the Request Management System by clicking on the link shown by email sent. 

 


